Gertificate of Exemption
To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed f25,000 in the year of account ended 31 tt/arch
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section I of the Local Audit (Smaller Authorities) Regulations 2015
There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2018 and a completed Certificate of Exemption is submitted notiffing the external auditor.

CCnLeY Q*€:tSlj Cot:N C t L
certifies that during the financial year 2017/18, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed t25,000

2a17118: 15' 3q+
Annual gross expenditure for the authority 2017t18: 16l ++2
Annual gross income for the authority

:

'-?

8

+
I

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certifu itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of t200 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:

.
.

.

The authority has been in existence since before lstApril 2014
ln relation to the preceding financial year (2016117), the external auditor has not:
. issued a public interest report in respect of the authority or any entity connected with it
. made a statutory recommendation to the authority, relating to the authority or any entity connected with it
. issued an advisory notice under paragraph 1 (1 ) of Schedule 8 to the Audit and Accountability Act 2014
("the Act"), and has not withdrawn the notice
. commenced judicial review proceedings under section 31(1) of the Act
. made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

lf you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding C25,000, then the Certificate of Exemption can be signed and

subrnitted to the external auditor.
The Annual lnternalAudit Report, Annual Governance Statement, AnnualAccounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.
Signed by the Responsible Financial

Officer

Date

csfc6/ rB
Signed by Chairman

Email

,'L- i

7Y'_

/

I

oslok"/ tS

1.,.1L

c\o-rrOcool5P.

*Published web address
fiot

Date

ry$

"

Telephone number

(J)K_

0r,163=45sc-

appticabte to Panst Meetngs)

This Certificate of Exemption should be retumed as soon as possible after certification
to your e)dernal auditor.
Annual Governance and Accountability Return 2017118 Part 2

Page 3 of 6

Annual Internal Audit Report 2017 118

eorzlr-c-/ QftLtStt CCr:{\CIL
This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 ttlarch 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.
lnternal control objective

Agreed? Please choose
one of the following
Not

covered"'

Yes

A. Appropriate accounting records have been properly kept throughout the financial year.
B. This authority eomplied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.
D. The precept or rates requirement resulted from an adequate budgetary p!'ocess; progress against
the budget was regularly monitored; and reseryes were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and prompily
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.
G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

bl

id. Asset and investments registers were complete and accurate and properly maintained.
l. Periodic and year-end bank account reconciliations were properly carried out.

R

J. Acmunting statements prepared

during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. (For local councils only)
Yes
Trust funds (including charitable)

-

The council met its responsibilities as a trustee.

E

Not
applicable

t

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if

needed).

*

Date(s) intemal audit undertaken

2l ["s l,n

Signature of person who
canied out the internal audit

\se

(\<Sf--f * \svf-(r\l^.r^,.;

t{oUp tl.:.6-

Name of person who carried out the internal audit

fto , p {o 1+NJ 6*ii ft ?{\* il
ct-"-m{"+--Date
Date 2 t/I e{ I
D

,g

*lf the response is 'no' please
state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

*"Note: lf the response
is 'not covered' please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section { - Annual Governance Statement 2017118
We acknowledge as the members of:

eofr-G1 QaA_\SH C3()N]Q ru
our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We conflrm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:
Agreed
Yes

No

Yes' rneans that this authority:

prepared,fs aaounting statements in acoordane
with the Awunts and Audit Regu/ations.

1. We have put in place arrangements for efiective linancial

management during the year, and for the preparation of
the accounting statements.

made proper affangements and a*epted responsbi/ity
for safeguarding tlre public money and resoures in
rts charge.

2. We maintained an adequate system of internal control

including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

has only done what it f,as the legal power to do and has
omplied with Proper Practt'ces in doing so.

3. We took all reasonable steps to assure ourselves

that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practi@s that could have a s$nificant linancial efiect
on the ability of this authority to conduct its
business or manage its finances.
4. We provided proper opportunity during the year for

during tlrc year gave allpersons inferested the oppaftuniU to
lnspecl and ask guesfibns aDout this authorilys amounts.

the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

considered and dooumented tlle financial and ofher nsks it
faes and dealt with them properly.

5. \Ala carried out an assessment of the risks facing this

authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance mver where required.
6. We maintained throughout the year an adequate and

ananged for a compelenl person, independent of the financial
mntrols and procedures, to give an objective view on whether
intemal controls meet the needs of thr.s smaller aulhoity"

efiective system of internal audit of the accounting
records and control systems.

responded to mafters brought to its atfention by intemal and
extemal audit.

7. !1/e took appropriate action on all matters raised

in reports from internal and external audit.

disclo*d everything it should have about its busrhess aclivrly
during tlp year including events taking plact. after tlre year
eN if rclevant.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on

this authority and, where appropriate, have included them
in the accounting statements.
9. (For local councils only) Trust funds including
charitabb. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fu nd(s[assets, including
financial reporting and, if required, independent
examination or audit.

Yes

t9B/r8 b
OS[(>€2,

N/A

has rnot arl oFits resporsrbrT,l,bs where

rT

rs a so/e

managing trusfee of a ,ocal trust or trusts.

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

dated

No

Signed by the Chairman and Clerk of the meeting where
approvalis given:

Chairman

ttr

LJ^

Clerk
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Section 2 -Accounting Statements 2017/tB for

Notes and guidance

Year ending

1. Balances brought
forward

31 March
2017

31 March

€

E

414oJ

2. (+) Precept or Rates and
Levies
3. (+) Total other receipts

P/ease round all frgures fo nearesl tl. Do not leave any
boxes blank and repoft E0 or Nil balances. All figures must
agree to underlying financial records.

201 8

Total balances and reseryes at the beginning of ttre year
as recorded rh the financial records. Value must aglee to
Box 7 of previous year.

Z*l egs

\\L-to

L(SL

\39co

Total income or receipts as recorded in the cashbook /ess
the precept or rateMeyies received (line 2). lndude any

2oa(

4. O Staff costs

vL{ 6

Total amount of precept (or for lDBs rates and /evies)
received or receivable in the year. Exclude any grants
received.

w1

grants received.

{L

5. O Loan interesUcapital

Total expenditure or paymenfs of capifa/ and rnferesf
made during the year on the authoity's borrouuings (it any).

repayments

6.

(-) All other payments

t \q

7. (=) Balances carried
fonrard

\tF

boYS

8. Total value of cash and
short term investments

Total expenditure or payments made to and on behaff of
all employees. lnclude salan'es and wages, PAYE and Nl
(employees and employers), pensrbn contributions and
employment expenses.

Llog(

te7

Total expenditure or payments as recorded in tfre cash
Dook /ess sfar7costs (line 4) and loan interes7capital
repayments (line 5).

t

2q,L'!1
2aLw2

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

The sum of all cunent and deposit bank accounts, cash
holdings and shart ferm inyestments held as at 31 March

Io agree with bank reconciliation.

-

9. Total fixed assets plus
long term investments
and assets

The value of all the property the authoity owns * it m made
up of all rts lixed assets and long term i'hyestmenfs as at
31 March.

10. Total borrowings

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

Yes

No

The Council acfs as sole frustee for and is reqponslble for

managing Irust funds orassets.
N.B. The frgures in the axounting statemenfs aDoye do
not include any Trust fransacfibns.

I certify that for the year ended 31 March 2018 the

Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authority and its income and expenditure, or properly
present receipts and payments, as the case may be.

I confirm that these Accounting Statements were
approved by this authority on this date:

6310C3

lr8

and recorded as minute reference:
Signed by Responsible Financial Officer

Date

os,06/rs

)aB/r8 b

u

Signed by Chairman of the meeting where approval of the
Accounting Stalements is given

,@\;
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Coaley Parish Councll
Receipts & Payments Report Year Ended 31st March 2018

lncome

20t6lt7

2AL7lLB LastYear

27,4Q2.90

27 085.12

13,200.00 13,500.00 13,200.00

13,500.00

651.59

2 094.74

Balances Brought Forward
Precept
Total other Receiots
lnterest on bank acc
Wayleaves
Newsletter Advertisin
Reaeation Field
Parish Plan
Allotment Rent
Tennis Courts
Sundry payments
Donations
VAT Reclaim
Other

This Year

2

137"00
79.04
150.00
0.00
0.00
264.71
58.00
0.00
0.00
0.00
1962.84

48.28
79.06
420.00
0.00
0.00
315.67
0.00
0.00
0.00
0.00
1231.73

Pavments
Stafr Costs
Wages

4356.00 4752.0A 4,356.00

4,752.00

11,813.37

8,691.61

27,085.12

29,236.25

Total other pavments
Administration
S.137 paynents
Expenses
Advertising and publicity
Village lvlaintenance
Newsletter
Tennis Courts
Parish Gnant - Non 1
Parish Grant - S137
VOTY-non 137
Parish Plan
One off payment
VAT
Audit
Balance Canied Forward

1966.95

45.00

2286.78

275.66

4429.88
1917.40
336.51
0.00

2893.88
1982.40
153.18
200.00

2474.61
343.02
300.00

0.00
649.71
250.00

Coaley Parish Council
Bank Reconciliation
as at 31 March 2018
Balances as at 31st March 2018
TSB
NSI
Cash in hand

19,349.00
10,293.24
1.00

29,64L24
Balance b/f 31 March 2017
Receipts
Precept
Unbanked Cheques

27,085.12
2,094.74
13,500.00
406.99

Iess

Wages
Other expenditure

4,752.00
8,691.61

_n,64324

CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIG RIGHTS

IL

Name of smaller authority:

County Area (looal councils and parish meetangs only):

Gt-or)CGGZ,E\ilL€

On bohelt of Oto sm.ll.r .uthorlty, I oonllrm tlret thc dabs sct ftor thc pcrlod lor thc cxcnrbc of
publlo rlghts erc rs follows:

Commencing on

t-lordot a,thNrna ECLB

t3u"

and ending on

&()L "

(Plcase enter the dates sct by thc smaller authority as appropriatc which must br 30 working days
inclusivs end must includc the first 10 working days of July 2018.
Wc havc suggested thc following datcs: Monday 4 Junc - Friday 13 July 2018.
The latest possible detcs that comply with thc statutory rcquircmcnts arc Monday 2 July * Friday 10
August 2018.)

Signed:
Role:

ME/€A

FOR SMALLER AUTHORITIES SUBJECT TO A REVIEW ONLY:
PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WTH
THE AGAR PART 3 AND OTHER REQUESTED DOCUMENTATION

https:l/www.pkf-littlejohn.com/sites/defaultifiles/media/docu...of

the period for the exercise_of public rights 2017-18.docx
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